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2.8 Evacuations 
 
POLICY: 

When the evacuation of a building is required for safety reasons employees 
will follow a clear and orderly process to ensure self and others are able to 
leave the building quickly and safely.   

 
PROCEDURE: 

1. Primary and secondary emergency exit routes and outside meeting areas 
will be posted in clear view in all offices and common areas of SSICS 
worksites. Employees will be familiar with the emergency exit routes for 
their work area. 

2. Evacuation of buildings will be by the safest and closest exit. Employees 
will assist individuals as required with particular attention being given to 
disabled individuals.   

3. Employees will close doors and windows, turn off lights and secure 
confidential information.  These actions will be done only if time permits 
and they can be done safely. 

4. Upon leaving the building people will collect in the designated meeting 
location for that building.  In cold or wet weather, individuals will meet at 
the nearest available indoor shelter. Employee on site will account for all 
people in the buildings including employees and program participants.  If 
anyone is missing the Fire Department or the RCMP will be notified. 

5. Employees will stay with program participants or visitors until it is safe for 
them to leave or someone else is available to assist them if required. 

6.  Buildings will not be re-entered until it is determined to be safe by the 
appropriate authority.  

7. Evacuation drills will be completed at each worksite once per year to 
determine the readiness of employees and program participants and the 
effectiveness of emergency procedures. 

8. Evacuation drills will take place during normal hours of operation and 
involve all persons at that worksite at that time. Evacuation drills will be 
documented and recommendations for changes and improvements to 
safety systems will be reviewed by the Health and Safety Committee. 


